Employment Application for 
Part-Time/As Needed Employment
JEFFERSON COUNTY PUBLIC SCHOOLS ADULT AND CONTINUING EDUCATION
546 South First Street, Louisville, KY  40202
Phone:  (502) 485-3400







FAX: (502) 485-7501



Web site:  lifelonglearning4u.com
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Shaping the Future




ATTENTION:

Jefferson County Public Schools requires you to disclose your retirement status.
Are you a retiree of any of the following Kentucky Retirement Systems (KRS)?  If yes, check the appropriate box 
 and indicate the retirement date.

□  KTRS (Kentucky Teachers’ Retirement System)

 





Retirement Date:_____________
□  KRS (Kentucky Retirement System:  includes CERS, SPRS, KERS)

Retirement Date:_____________

*Note:  If you are a CERS retiree, you are not eligible for part-time employment with Jefferson County Public Schools and/or JCPS Adult and Continuing Education.
□  Another retirement system:

Name of Retirement System:__________________________________ 
Retirement Date:_______________

□  I have not retired from any system.

Failure to disclose your retirement status intentionally or unintentionally will result in immediate termination
 from Jefferson County Public Schools.  















______________________________



___________
















Signature of Applicant 

 





Date


This application is for part-time temporary employment only.  All part-time positions are categorically funded and are subject to funding and /or the completion of the assignment.

Last Name: ____________________________ First Name: ________________________ Middle Initial __________
Social Security #: ________________________________________  Date of Birth: ___________________________
Current Address: _______________________________________________________________________________
City: _____________________________________ State: _______________________Zip: ____________________
Home Phone: ______________________________ Work Phone: ________________________________________
Cell Phone: __________________________Email Address: _____________________________________________
Applying for Part-Time/Temporary Position of:  


□  Instructor:  
Please check areas of interest(s):  

□  GED 
 





□  ESL (English as a Second Language)

□  Literacy/Reading  


□  Workforce



□  Lifelong Learning


Please list other classes you are interested in teaching: _________________________________________________

_____________________________________________________________________________________________
_____________________________________________________________________________________________

□  Instructional Assistant/Clerical:  Please check areas of interest(s): 
□  GED 
 





□  ESL (English as a Second Language)
□  Lifelong Learning
□  Other, please specify: ________________________________________________________________________

Have you worked for JCPS Adult and Continuing Education before? 

 □  YES  

□  NO
If yes, when: ______________________  Prior Position Held:____________________________________________
Reason for leaving prior position: __________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________

□ High School Certificate   or 
□ GED Certificate 
□ College Graduate     

 College Attended: _______________________________________________________
Type(s) of Degree(s) Held:____________________________________ Major/Minor: _________________________








_____________________________________ Major/Minor: _________________________
Are you a retired Kentucky teacher?  

□  YES  

□  NO
Do you currently hold a valid Kentucky Teaching Certificate:  □  YES  If “Yes,” expiration date: ________________
□  NO  

Do you currently hold a valid teaching certificate from another state?:  
□  YES  Please list state: ______________
□  NO  
List area(s) of teaching certification: ________________________________________________________________
_____________________________________________________________________________________________

If not a college graduate, have you earned college credit hours:


□  YES  

□  NO  
If “YES,” how many hours have you earned: _________________________
Where were college hours earned: _________________________________ When:_______________________
Have you earned any graduate hours: 

□  YES  

□  NO 
If “YES,” number of hours earned: _________________________________

Where were college hours earned: _________________________________ When:_______________________

How many years experience do you have working in Adult Education: _____________________________________
Briefly describe your experience(s) working in Adult Education:___________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________

If you are currently employed by Jefferson County Public Schools, please list location where employed, position held and subjects taught:_____________________________________________________________________________
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

Please indicate your preference(s) below and indicate the number of hours per week you would be available to work:

□  1- 6 Hours Per Week
    

□  7-15 Hours Per Week            □  19-3/4 Hours Per Week (Maximum Allowed)

Please circle the days and time(s) per week you would be available to work:















Monday

Tuesday

Wednesday

Thursday
     Friday

M = Morning (8:00 am – 12:00 noon)


M
    


M
 


  M




M




M

A = Afternoon (12:00 noon – 6:00 pm)
 

A

    

 A

        
  A

     


A

   


A
E = Evening (5:00 pm – 9:30 pm)
 


E

    

 E

      
  E

      

E

   


E

_______________________________________________________________________________________
Beginning with current position, list previous employment experience related to the position for which you are applying:
Current Employer:_____________________________________________________________________________
Employer’s Phone number:________________________Length of Employment:_____________________________
Employer’s Address:_____________________________________________________________________________

City: ________________________________ State: _______________________ Zip:_________________________
Brief Description of Position Held:___________________________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Prior Employer:_______________________________________________________________________________
Employer’s Phone number:________________________ Length of Employment:____________________________
Employer’s Address:____________________________________________________________________________
City: ________________________________ State: _______________________ Zip: ________________________
Brief Description of Position Held:__________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________

Prior Employer:_______________________________________________________________________________
Employer’s Phone number:________________________ Length of Employment:____________________________
Employer’s Address:____________________________________________________________________________
City: ________________________________ State: _______________________ Zip: ________________________
Brief Description of Position Held:__________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________

List any additional information pertaining to your work experience which qualifies you for the position for which you are applying:______________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________
I understand the terms and conditions of this application as stated above.  I also give my permission for JCPS Adult and Continuing Education to contact my former employers for references.

________________________________

  
  _________________
Signature of Applicant







  Date of Application



Revised:  7/2010                                   
Equal opportunity/affirmative action employer offering equal educational opportunities.
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