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Arrest/Citation Documentation Form
Directions:  This form should be completed by a school administrator if a student is detained and removed from campus by police to another location, the student is cited by an officer and released, or the police are in pursuit of a student for the purposes of arresting him or her for a school-related offense.*
Reminder:  A SRO or sworn law enforcement officer should only be involved when a law violation has occurred or if the SRO or sworn law enforcement officer determines a law enforcement action is appropriate for a juvenile/criminal violation.

1.  Please provide the details of the arrest/citation below:
Date of incident:____________________
Name of student involved:_______________________________________
School personnel involved:________________________________________________________
2.  Circle the staff member who initiated contact with the SRO:
	SRO initiated 	School Administrator Initiated	Other: _________________________
3.  JCPS Behavior Code corresponding with arrest/citation:_____________________________
	Arrest box checked?   	
NO		YES
	Was there a restraint involved in the incident?   	
NO	YES	
                 If YES, please indicate if the restraint occurred before after the arrest/citation:____________________________
	Event entered in IC by (staff member name):____________________________________
4.  Please identify the officer responsible for making the arrest:__________________
Officer Organization (circle one):  
LMPD 		St. Matthews		JCPS Security		Jeffersontown 	
Jefferson County Sherriff			Other:_______________

Once complete, please scan and email this documentation to Climate and Culture via crystal.bowling@jefferson.kyschools.us by the conclusion of the next business day. 
*This form should not be completed if a student is arrested at school, or outside of school, for an incident unrelated to an event occur at any school or school sponsored event.  
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