


School Name
Minutes
Meeting Date
Meeting Location 

I. Call to Order — chairperson’s name — time
II. Roll and Attendance
a. Members present: please list and include their role (parent, teacher, principal)
b. Guests present: 
III. Opening Business
a. Agenda Approval — 1st motion / 2nd motion / consensus
b. Good News Report
c. Approval of Minutes — 1st motion / 2nd motion / consensus
d. Staffing Update
e. Committee Reports — 1st motion / 2nd motion / consensus
f. Budget Reports
i. General Fund Flex
ii. Activity Funds
g. Individuals to Address the Council
IV. Student Achievement Report
V. Policy Review — 1st motion / 2nd motion / consensus
VI. New Business
VII. Old Business
VIII. Announcements and Reminders 
IX. Items to be Addressed at the Next Meeting
X. Adjourn — time — 1st motion / 2nd motion / consensus
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